
(Please continue on a separate sheet, if necessary)

Please complete all sections clearly, accurately and honestly. If a section does not apply write N/A.

OLYMPUS KEYMED APPLICATION FOR EMPLOYMENT
STRICTLY CONFIDENTIAL

Position Applied for__________________________________________________________________________

In response to Advertisement Agency Personal approach Other ______________

AN EQUAL OPPORTUNITY EMPLOYER

1. Personal Details

Surname:______________________________________________________________Forename(s): ____________________________________________________________

Title:______________________________________________________________________________ Marital Status: __________________________________________

Address: ____________________________________________________________ Telephone Number (include STD code)

____________________________________________________________________________________ Private: __________________________________________________________________

____________________________________________________________________________________ Business: ________________________________________________________________

____________________________________________________________________________________ Mobile: __________________________________________________________________

Postcode: ______________________________________________________________________ E-mail:____________________________________________________________________

Do you own a car? Yes No

Do you have a current driving licence? Provisional UK Full UK HGV UK Other ____________________________

Have you any current endorsements? (please give details) ____________________________________________________________________________________

Full Time Part Time

2. Education & Qualifications

Please give details of all examinations taken, including dates and grades, as appropriate.

Establishment attended:
(Schools/College/University)

Dates
Qualification(s) obtained - grade/level

From To

Note: We may require sight of original certificates detailing educational & professional qualifications prior to confirming an offer of employment.

Salary Expectation
£ ________________________



3. Training
Please give details of any training courses attended which may be relevant to your application (e.g. First Aid, IT, food hygiene).

Dates Details Level of competence/grade/certificate attained, if appropriate

4. Membership of Professional Associations
Please state whether attained by examination, quoting your membership number, or experience.

6. Previous employment - detail in sequence

Starting date:

________________

Leaving date:

________________

Final salary:

________________

Name and address of employer: ________________________________________________________________________________________

______________________________________________________________________________________________________________________________

Job title and main responsibilities: ____________________________________________________________________________________

______________________________________________________________________________________________________________________________

______________________________________________________________________________________________________________________________

Reason for leaving: ______________________________________________________________________________________________________

Starting date:

________________

Leaving date:

________________

Final salary:

________________

Name and address of employer: ________________________________________________________________________________________

______________________________________________________________________________________________________________________________

Job title and main responsibilities: ____________________________________________________________________________________

______________________________________________________________________________________________________________________________

______________________________________________________________________________________________________________________________

Reason for leaving: ______________________________________________________________________________________________________

Starting date:

________________

Leaving date:

________________

Final salary:

________________

Name and address of employer: ________________________________________________________________________________________

______________________________________________________________________________________________________________________________

Job title and main responsibilities: ____________________________________________________________________________________

______________________________________________________________________________________________________________________________

______________________________________________________________________________________________________________________________

Reason for leaving: ______________________________________________________________________________________________________

5. Current or most recent employment

Job title: ________________________________________________________________________________________________________________________

Salary: £ ________________________________________________ Bonus: £ ____________________________ Company car: Yes No

Name and address of current or most recent employer: ______________________________________________________________________________

______________________________________________________________________________________________________________________________________________

Starting date: ________________________ Leaving date: (if applicable) __________________________ Notice required: ________________________

Main responsibilities and achievements: ________________________________________________________________________________________________

______________________________________________________________________________________________________________________________________________

______________________________________________________________________________________________________________________________________________

______________________________________________________________________________________________________________________________________________

Reason for leaving: ________________________________________________________________________________Contractual hours per week: ______

(Please continue on a separate sheet, if necessary)



7. References/Background Checks

Please give details from whom references may be obtained. One should be your present or, if unemployed, your last
employer/school/college. If you were known to either of these referees by another name, please indicate below.
Please tick if you would prefer us NOT to contact your present/last employer without further consent from you.

1. Present/Last employer 2. Other referee

Name: ____________________________________________________________ Name: __________________________________________________________

Position: __________________________________________________________ Position: ________________________________________________________

Address: __________________________________________________________ Address: ________________________________________________________

____________________________________________________________________ __________________________________________________________________

____________________________________________________________________ __________________________________________________________________

Tel:________________________________________________________________ Tel:______________________________________________________________

Fax: ______________________________________________________________ Fax: ____________________________________________________________

Some positions also require us to undertake detailed background checks on applicants. If this is relevant to the role that you
are applying for, you will be advised during the interview/selection process.

8. Details in support of your application

Please use this section to show how your experience and achievements are suited to the position applied for. Include relevant
skills and experience gained in previous employment, work experience placements, school, further education, voluntary and
community work or hobbies, as appropriate. Please continue on a separate sheet, if necessary.

________________________________________________________________________________________________________________________________________

________________________________________________________________________________________________________________________________________

________________________________________________________________________________________________________________________________________

________________________________________________________________________________________________________________________________________

________________________________________________________________________________________________________________________________________

________________________________________________________________________________________________________________________________________

________________________________________________________________________________________________________________________________________

________________________________________________________________________________________________________________________________________

________________________________________________________________________________________________________________________________________

________________________________________________________________________________________________________________________________________

________________________________________________________________________________________________________________________________________

________________________________________________________________________________________________________________________________________

Interests & hobbies:
________________________________________________________________________________________________________________________________________

________________________________________________________________________________________________________________________________________

________________________________________________________________________________________________________________________________________

Public duties undertaken: (J.P, local councillor, school governor etc.)
________________________________________________________________________________________________________________________________________

________________________________________________________________________________________________________________________________________

9. Supplementary Information

Do you consider yourself to have a disability? Yes No

Does the company need to consider making reasonable adjustments to enable you to attend an interview? Yes No

If yes, please give details: ____________________________________________________________________________________________________________________________________

______________________________________________________________________________________________________________________________________________________________________

______________________________________________________________________________________________________________________________________________________________________
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As part of our recruitment procedures the details of unsuccessful candidates will be retained and may be referred to in the event
that another suitable vacancy arises in the future. If you do not wish to be considered for other vacancies please tick this box.

Smoking is not permitted on company premises.

If successful, when would you be able to take up employment? ____________________________________________________________

If you have any annual leave commitments for this year, please give dates: ________________________________________________

12. Declaration

• I declare that all of the information I have given on this application form is true to the best of my knowledge and belief.

• I understand that my application may be rejected, and/or, that I may be dismissed if I have given false information or not
provided relevant details.

• I explicitly consent to the use of this information as outlined above.

Signature: __________________________________________________ Date: ____________________________________________________

Print Name: ________________________________________________

11. Data Protection Statement

The information provided on this form, and that obtained from other relevant sources, will be used in a confidential manner to
process your application for employment and to help us monitor our recruitment processes.

If you succeed in your application and take up employment with us, the information will be used in the administration of your
employment. We may also use the information if there is a complaint or legal challenge relevant to this recruitment process
and, if appropriate check the information collected, with third parties or with other information held by us.

By signing this application form, you are agreeing to the processing of sensitive personal data, as described above, in
accordance with the Data Protection Act 1998 and our registration with the Data Registrar.

10. Recruitment and Equal Opportunity Statement

It is the company’s policy to employ the best-qualified personnel and to provide equal opportunity for the advancement of all,
as detailed in the company’s Equal Opportunities Policy - a copy of which can be supplied on request.

9. Supplementary Information (continued)

Do you have any criminal convictions NOT regarded as being spent under the Rehabilitation of Offenders Act 1974?

Yes No If yes, please give conviction(s) and date(s): __________________________________________________________

Were you in the Armed Forces? Yes No If yes, which branch? ____________________________________________

Dates of duties: (if applicable) From: __________________________________________ To: __________________________________

Do you have a Visa or
Entry clearance certificate? Yes No

If yes, please state type

Document No. ____________________________________________________

______________________________________________________________________

Expiry date ________________________________________________________

Do you require a UK work or
residence permit? Yes No

Please note you will be required to provide evidence of
your eligibility to work and reside within the UK, under
the requirements of Section 15 of the Immigration,
Asylum and Nationality Act 2006.

Have you previously applied to us? Yes No

Date of application: __________________________________________

Have you previously worked for us? Yes No

If offered this position, please confirm
if you will continue to work (paid or
otherwise) in any other capacity? Yes No

If yes, please give details:

____________________________________________________________

Have you relatives working for us? Yes No

If yes, please give names & relationships ______________________

______________________________________________________________

KeyMed (Medical & Industrial Equipment) Limited, KeyMed House, Stock Road, Southend-on-Sea, Essex SS2 5QH
Telephone: +44 (0)1702 616333 Facsimile: +44 (0)1702 444231. If you are a minicom user, please call +44 (0)1702 445185
E-mail: personnel@olympus.co.uk Website: www.olympuskeymed.com


